






 

1.  Please list costs, covering the entire project duration, in chronological order from the earliest to the latest.  
2.  Original invoices and receipts must be attached for all costs mentioned on the form, which will be verified against the  
     annual financial reports submitted. 
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2.  TRAVEL      

Name of research 
team member 

Place visited and 
purpose of visit 

Dates of visit 
dd/mm/yy 

To 
dd/mm/yy 

Per diem  

Travel 
Cost  
(Pls 

specify 
means of 
travel)  

Per diem 
+ travel 

cost 
(in USD) 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

TOTAL      
 
 



 

1.  Please list costs, covering the entire project duration, in chronological order from the earliest to the latest.  
2.  Original invoices and receipts must be attached for all costs mentioned on the form, which will be verified against the  
     annual financial reports submitted. 
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3.  EQUIPMENT    

Description of purchased items  

Date of  
payment for 

purchase 
dd/mm/yy 

Date of Commissioning or 
Use 

Cost  
(in USD) 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

TOTAL    



 

1.  Please list costs, covering the entire project duration, in chronological order from the earliest to the latest.  
2.  Original invoices and receipts must be attached for all costs mentioned on the form, which will be verified against the  
     annual financial reports submitted. 
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4.  MATERIALS / SUPPLIES   

Description  
Date of payment 

for purchase 
dd/mm/yy  

Cost 
(in USD) 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

TOTAL   



 

1.  Please list costs, covering the entire project duration, in chronological order from the earliest to the latest.  
2.  Original invoices and receipts must be attached for all costs mentioned on the form, which will be verified against the  
     annual financial reports submitted. 
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5.  SCIENTIFIC 
MEETINGS      

Title of Scientific Meeting  

Place 
and 

Dates of 
Event 

Name of Attendee 

Description of 
Expenditure 

(Ticket, 
accommodation, 
registration fees, 

conference 
publication, etc.) 

Cost  
(USD) 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

TOTAL     
 
 



 

1.  Please list costs, covering the entire project duration, in chronological order from the earliest to the latest.  
2.  Original invoices and receipts must be attached for all costs mentioned on the form, which will be verified against the  
     annual financial reports submitted. 
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6.  PRINTING & PUBLISHING    

Description of material 
printed/published  No. of Pages Date of payment Cost  

(USD) 
    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

TOTAL    
 



 

1.  Please list costs, covering the entire project duration, in chronological order from the earliest to the latest.  
2.  Original invoices and receipts must be attached for all costs mentioned on the form, which will be verified against the  
     annual financial reports submitted. 
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7.  OTHERS 
(miscellaneous costs not included 
under any of the previous categories) 

  

Description  Date of Payment Cost 
(in USD) 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

TOTAL   
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